
INSTRUCTIONS FOR SUBMITTING ARTICLES 
TO LOCAL NEWSPAPERS 

 
 

 
1. If you are not familiar with the protocol of your local newspaper(s), contact 

them to discuss Adult Abuse Prevention Month and the protocol for getting  
an article in the paper.  Explain that the law requires that reports of abuse, 
neglect, and exploitation be reported to and investigated by local 
departments of social services.  Gather any details for submitting an 
article (length, style, format and the name of a contact at the newspaper). 

 
2. Make your contact with the newspaper EARLY. 
 
3. Draft an article to send to the newspaper.  Feel free to use any material 

from this packet for your article.  Add local statistics or other local 
information. 

 
4. Always check spelling and grammar before submission to the newspaper, 

and keep a copy of what you have submitted. 
 
5. When you submit the article, include the name, and telephone number of 

a contact person at the top of the article.  
 
6. If the article is printed, a personal note of thanks to the newspaper would 

encourage future goodwill. 
 
7. The Virginia Coalition for the Prevention of Elder Abuse (VCPEA) would 

be interested in receiving a copy of your article for the organization’s files.  
The address is VCPEA, P. O. Box 10166, Richmond, VA 23240. 

 
 


